Republic of the Philippines

Department of Education

National Capital Region
DIVISION OF CITY SCHOOLS
Quezon City, Metro Manila

July 30, 2009
Viemorandum To:

Asst. Schoois Division Superintendents
Cwvision / District Supeivisors

Elementary / Seconaary School Principals
Head Teachers and Officers In-Charge
Heads of Administrative Units

I. For the information and guidance of all concerned, enclosed is a copy of
National Budget Circular No. 521  of the Department of Budget and
VMianagement dated July 1, 2009 relative to the rules and regulations
governing the grant of compensation adjustments to national governmen:
personnel effective July 1, 2009 as authorized under Executive Order No
611 dated June 17, 2009, which is self-explanatory.

2 In this connection, the field is requested to prepare eight{8) copies of
Nolice of Salary Adjustment using the attached format and submit to the
Personnel Section not later than August 31, 2009 Please enclosed copy of

the latest payroll tor checking purposes.

5. Immediate and wide dissemination of this Memorandum is enjoined.

VICTDORI . FUENTES
Schools Divisfon{Superintendent

incl
As stated.
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Heads of Departments, Bureaus, Offices, and Agencies ot the
National Gon ernment., Including State Universities and Calleges;
Gy ernment-Owned or Controlled Corparations (GOCCs) and
CGovernment  Financial  Institutions  (GFIsk: and AL Others
Caneerined

~EBAL O fmplementation of the First Tranche Monthly Satary Schedule

1.0

.0

of Civilian Personnel and Base Pay Schedule of Mifitary and
Uniformud Porsonnc! in the National Government, as Well as the
Madified Pasition Classification Sy stem

rarpose

ines ©E vl 1s bssnedd to proser be the guidelines, rules, and regalanons to govern
the roplementation n e et onal aosernment of the pertinent provisums of
Serapte ! Honse of Hoprooseniabisngs Toept Besolition No. J,and Fyecutive Ordoy

S ST bt approsed By Qe Precident v June i 20090

Sard Erecitine Order proscrttes the st wanche of the moditied Salary Schedule
S eivibam personnel and Base Pay Schedule of mulitary and uniformed personncl.
arnd directs the ceview and moddication of the Positton Classiicatinn System

€ overage
L he tobleanmy are eovered by this Circuiarn

D Al posions tor orvilian personnel, whether  regubiar. casual, o
conbactual o oaature appoiitive of elective, on fulldive or part-pue
hasis, mow oxsting or hesealter Craated in nationad goverrment ALCNCITS
NG GOWC - amd ciFTs covered by the Compensation and Posibon
e fontion Syatom oo Beprbine Act N 6738 "Uompensation and

et

i

§ . _‘ Lo - V‘I: PR o M I W I ) N ;e A 1Y, K o sp e o et S mP .-v a2l t ey
O i 4 st o atien At oof 19N ax wmiended: and

S hitars personnel ender the At Forees of the Phthpmoss. Department
Al Natoral Defemrae and pnifiwined  personnel under the Phibppine
otenad Police, Buroen of  Tire Protection. and Bureaw o il
Vanapenient and Penology under the Department ot the Interior and |oeca
Covernment Phitippine Coast Crard asd Natianal Mappinye and Resource
i rmation Aathorte, who are covered by a separate COMpensation
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S0 First Tranche Monthly Salary Schedule and Rules for Adjusting Salaries

-y

A

o

S

o

. —

The new satars rates i NUAs, GEKCCs, and GFIs - shall be i accordance
with the Pirst Tranche Monthly Salary Schedule for Civilian Governmoent
Porgannel Effeetive fuly 0 2009 miched as Apnex AT

For Positions Which Romam Unshanged

520 (ecumbent civilian persornet in NGAs, GOCCs, and GFls whose
posttions ad sadary prades remain unchanged effective July 1.
W and are o accondance with the Index of Occupational
Semvices. Occupatiomd Gronps, Classes, and Salary Grades issued
apeder Budeet Ciecalar N, 2006-3 dated May 17, 20006, and the
frwdex of  Oueunpatwnal Services attached  to Corporate
Compensatinn Crwenbr Noo 10 Jdated February 15, 1992, and
additions thereto,  shall reccrve the rates in the  Salary Schedule
i Annes AT witeh correspomd to the destgnated salary steps of
e silary prade aliocations ol their positions as of June 34, 2009,

520 i the actus) monthls basic sadaries of meumbent personnel as of

Jume b 2009 fall bebween salary steps of the salary grade
attocutions of their positions as a resalt of demotion or transier,
hoth due 1o the eveency of the service. ote., their salanies shall be
shiusted 1o the rate for the higher step in the Salary Schedule 1o
Anpex AL

$23 If the actsal monthly hasic salades including  Transition
Allowances of incumbent oersonne! as of June 30, 2000, are lower
Han the salares correspondine 10 Step § of the salary grade
allocations of their positioms in the Salary Schedule in Annex “A”
thetr adjusted ontbly basic salaries as of July 1. 2009, shall

positions i aaid salary Scheduole.

A
}oa
-

b the sctual pmmihiv basic salaries of incumbent personnet as of

fane 0 2w oacced Siep 8 of the salary grade allocavons of

their posttions i the Salary Schedule in Annex “A.” they shall not
be entitled o further salary inereases. They shall continue to
receive soch exeoss salarics over Step 8.

inctmbent civilian personnel in NGAs whose positions are among those
swhich are re-alocated effective July 1, 2009, as hsted in Annex “B.7 shadl
ceccive the salaries v the Salary Schedule tn Annex “A™ whch
correspond o the designaied salary steps of the satary grade atlocations of

their positions as of fuae 30, 2600

The salaries o contractual personnel as of June 30, 20409, shall be adjusted
to the rates vorresponding 1o Step 1 of the satary grade allocations of thew
P ., ”

positians effecrive Juby 1 2009

S

¥
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V5 The salaries for new birces beginning July 1, 2009, shall be the sulanes
correspondmmy 1o Step ot the salury grade allocations of their positions {1
the Satary Schedule iy Avnex AT

3.t e woages ol casuel persannel as oU June 3, 2000, shall be adjusted to the
rates correspombing w0 Step boof the salary prade allocations of thwu
avsitiong cffective July 1 2008 Sawd dwly wuge rates shall be computed
h}»; dividing the monthiy sakartes uufcsqmndm“ to Step 1 ol the salary
vrade allocators of their posiions in the Salary Schedule in Annex “A”
Ew I f;’tfkmg_.-:, d;t}-n.

87 l he danhy wages for new vasual puwnml shall be as computed in item 5.0
Fihis O ,mzLar Thuir apuregate wages in a month shail be denved using
{hc sampie computation 1 Annex “C as guide.

S N ( nmm sory retiress whose services have been extended bevond Jupe 30,
o, shadl hikewise be mmn € to salary mnorcases  effective July 1. 2009,
tnllmnm_ items 301 ta 524 of tdus Cireular, whichever 1s .mphmb e,
consistent wiath the principle of equal pay for work of Cqu.di vilue.
Fowever. their retirement henehits, including Termina) Leave Beocefiis.
shall be camputed based vn thew monthly salaries as of the day prior to the
cffectivity of thulr retironent. comsistent wi ith existing laws, rules, and
regutations,

w4 L nccordance with Seoton 6, Artcte VI and Section B, Aricle Vi of
die Censtitnion, the incombent President of the Philippines. Vice-
President of the ’hlbppmm 1nd Members of Congress are not entitled to
the salaries i Annexs UA

Implementation of Salury Schedule in Case of Insufficiency of Funds

1 GOCCs and GFis, which de not have .nicquam or sufficient funds 1o

auplement {ully the Saiary Schedule in Annex A" shall formulute and
suptement their respertive salary  schedules, duly approved by thuir
SOVEITHNG hoards. which shall be ar uniform percentages ol the salary rates
in Ansaex CAT

L

bt the Tormubation of such satary schodules, GOCCs and GFis shall ensure
Dat they can Buwd on i sustaiable basis such salanes, aflowances, benefis,
eentives, government seuntorpar conttribubions 1o Retirerment and Life
hisurance Premiums (RUIPL PAG-EB LG, Contributions, PHIL HEALTH
Contribetions, am! Frplovess Compensation Insurance Premiwms.

xd

n 3 bt the adjustment of the sularies of incambents ot positions elfective July 1,

200G, the pertinent salary sules m item 5.0 shall be apphed.

-~

.,



7.4

8.0

o

Modified Position Classification System

7.1

- '?‘
oy -
A

Components

bn he with Section 3 of Prestdential Decree No. 985 and ttemy (3 of saud

Jont Resotutton, the Passtion Chassification System for civilian personmnel

shiadl consist of the following:

T Crasses ol positions that are: (1) re-categorized into the Sub-
Profissonal Categary,  Professional Category, and  Executive

Cuategory, i) arranged m an Index of Occupational Services,
Oceupuiond! Groups, Classes. and Salory Grades, and (i) denoted
by class position miles;

> Class specilicatiens o written deseriptions of the classes of

- ety

POSILOnS. Qi

T3 Guidehies, rufes. and repulations necessary for the admnstration
amd muarzenanee of the Position Classilication System.

in comphance with Seetion 6. Fxcentive Order No. 811, positions listed in
Aomex CRT are re-ailocated effcetive hdy 1, 2009, Other positions may be
re allocatad by the Departiment of Budget and Management (DBM)
ihroueh s Oreanization. Postion Classtfication, and  Compensation
Baremt {OPCCRY f warraniod, iy view of orgamizational, technological,
professional and other developnwnts, and the need 1o adopt generic, but
doscripinv e, and vemsder-nentral classiposivon titles,

The updated cuaidelives. rules, und regulations to govem the onginal
Classification of positons, reclassthication of posttions, upgrading of
Classes of posstions. and re-titding of classcs of positions shall be issued n
separaty circubos, |

Likewese, the updited hndex of Occupational Services, Occupational
Groups, Classes, and Sulary Grades and its sub-indeces for NGAs,
GOCCs and GEEs shall be ssued by the DBM at the proper time,
coordinaton with the Civil Servies Commuission {(CSC).

ftems to be Addressed in Separate Circulars/issnances

Nl
R

An additional hist ot re-atlocated posions in NGAs, GOCCs, and GFIs
wil bessued i separate circulars/issuances.

The mwdelines on the in-step adjustments for Teachers with specialization
7 Svience and Mathematies shall be issued in a separate circalar,
Meanwhile, Feachors with such specialization and whose positions have
heen re-adlocated offective July | 2009, as hsted m Annex “B,7 shall
receive  the salares in the Salary Schedule 1 Annex VA7 which
correspond to the destended salary steps of the salary grade allocations of

thery postitons as of Tupe 39 2000,

5



R The coverage, conditions for the grant, and rates ot allowances, honefins,
aad mreentives for ol eovernment personnel in accordance with the Total
Comgpensation Frarewink outablished tn ftems (400) and (81 of sind o
Resolntion., cncluhng Step Increntents and - Longevity  Pay, shall he
covered by separate arilars, o accordance wath the Executive Orders o
b tusued by the Prosident

9.0  Exempt Entities

ol Paysuant to ttom 193 of said foit Resolution, entitics which ave exemptad
Fronn Repubhic Aoy Noo 6755, as sanended, but are sill following the salary
rates for posinens cavercd by said Act, may be eatitled to the satary
pereases athorisad under Pxecative Order No. 811, unul] such ime tha
Hiey Tave anplamenzed theie own compensation and posttion clissification

SUSICT,

T Avcordinely, e povmienr of sadary adjustments o the peraonnel i such
catttes ~hatl e subrect o e perinent provistons of thys Cueatar

10,0 First Tranche Maonthiy Base Payv Schedule

P T The new base pay rates shall be in accordance with the First Tranche
Monthly Base Pay Schedule tor Military and  Uniforimed  Personpel
cifective Jadbv T, 2000, atuched as Annex &7

3.2 The acteal monthly buse pay of an mcwmbent mddary or iniformaod
persomtet as of Tune 30 2009 shall be adjusted effective July 1, 2009, 1
covordance wath the Bose Pay Schaedule sn Annex ¥

o
<.
e

]

Wo omilitary or wniforped porsonnet shall be granted base pay adjustonenis
treder thes Cireuler unbess their ranks are specihied i Annex "D not
inchaded thoerein, o regiest Beonchide such ranks shall be submitted o the
BN, through OPCCRduly sepported by legal bases.

11.0 Procedural Guidelines
Piol 0 Preparatson of Phatibas o Personnet and Salary Adpstment {(PPASAS)

DU e Hlunean Rescures Management Officer’ Admimistrative Otficer
ol the GOOUO ar GFvoncerned shall prepare four () copies ol the
PPASA ftor revular positions, following the format marked as
Anpes TET The PPASAs shall be certified correet by himher and
approved by the Hoewd of Azency and distnbuted as foilows: one
copy writhe CSC Regional Ofice/Freld Office concerned, ane copy
ty the Commusston on Audit, tor comphance  with  auditing
reqriranents: une copy o the DDBM Budget and Managoment
Burcon { BMBY o Rowronal Oflice 1RO concerned, wnd one (D 10
be retained by e avencv. A vopy of the daly approved calury
sohedete shall be aitached to the PPASAL



P01 Separate PPASAS tor casual personnel and contractual  porsonned
ol NG A GOCC-, and GF s shall be submitted o the DBM.

1Y Preparation of Notices of Satary Adyustment (NS As)

Forre posttions and salars prades of civilian personned remain unchanged
Sttective July 1. 7R wad 1 they have no Transition Allowances as of
Tune 3 2%, the Hummae Resource Management Officers Administrative
O Feer coneertied shall mopare NOSAs, following the format marked as
Aamres CFI The Head of Ageney shall issue a NOSA o cach repulis,
contractual, or casaul porsonnel. Those with excess salarics over Step 8
offective Jobv 1, 2009, shall be issued NOSAs. following the format
crarsed os Anpes T2

Py Frepartion of Notives of Posiiorn Allecation and Salary Adjustment

INOPASAS)

M the positions of visthian personact have been re-atlocated, the Human
Roesouree Mamaeenment Ofhoer: Admstrative Officer concerned  shall
prepare NOPASAs, follosang the tormat attached as Apnex “GU7 'The
Howd of Aveney shodlissoe o NOPASA 1o cach personnel concerned.

Pi4 Capies of the NOSA and NQPASA shall be (urnished the Governmom
Service bnsurones Systeny, if the persomnel concerned are members

(hoereod

1.5 Ralary whostoan wnder this Cireular shall be subject Lo appropriate re-
adjustmients U upon revien by the DBM these have been found toe be not
i order. The recipiont persenocl shall refund any overpaymuoents receivad.

12.0 VYoand Sources

Pz Vhe amounts requited o bmplement the salaryibase pay adjustients,
melading suek related Comipensation and fixed expenditure adjustments
of regbar personne tr NS shadl be charged agansi the Misceltancous
Depsonnel Benetits Funel honzed omder Republic Act Neo 9324, the BY
00 Ceneral Appropranons Ack and from savings gencrated by the
Aifterent dopariiments, horeans, offices. and  agencies ol the rattionat

o ernnent,

12 The areums  required fo mplement  the salary/wage  adjustiments,
nclmbing sheh selated congrensation and fixed expenditure adjustments of
caspat and contractual porsonnet i NGAs, shall be sourced {rom the
respective apency g sum approprianons inciuded i the FY 2004
nadgets,

DA b GOCCs and GF the amounts shall be charged  aganst thew
Ccspeenin e corpordte apurntig budgets (COBsy, provided. that the nattonal
swernmert shall ot releese additonal funds for salary  adjustment,




ineluding compensation-related expenditures: provided further, that the
COKCUs and ks <hal? not resort to borrowings for the purpose; and
nrovided. jurthermore, that the porformance targets in their DBM-
approved COBs are met and ther programs/prajects for the vear are ot
ady erscty altected

(3.0 Retease of Fands

S dnitzallv, asenicies may coerge the requirenents of theso salary adjustiment
ast then soleased alletmens for Personal Services.

177 Fhe spectsie Soecnd Alotnknt Release Onder for this salary ascustiment
shadl be refeased by the DEM 1o the ageney based on the number of filled
pusitions as of fune 3t 2 sdditionad tund rel ase for this purposce
stall bo subredt 1o thy sebpus<on of the fellowiny reports:

1320 Report of aewh Blled authonzed regular positions from July 1,
MW g e the date of repom, o nclude ifoomation on the item
numbers, positions and salary prades, names ol incumbent,
sijaries. dates of cssumpton to duty, and summary of additional
funding requirement: and |

[2.2.0 Statement of Allotmens, Obligations. and Balances, highhghting
Hee amount of allstments reccived and corresponding obhgations
ivurred for vormpersatwon adisiments,

P2 PN whall issue addditioral Notces of Cash Allocation to cover the 6.
sonth reguirenoent o e ageney s salary adjustment, consistent with the
procodinal yuidehises wiedor DBM Cueular Letter Noo 2008-1 1

14.0  Responsibilities of Agency Heads

Aeepey Heads shall be yespepsibic tor the proper unplementation of the
provistons of Has Covular, Thes shall e held bable for any payment ot salary or
base pay not i aceondace with the prontsions of this Crecualar without prejudice,
Bowes or, 1o the refund of any eieess payiment by the personnel concerned.

150 Saving Chause

Cases ret covered by the proncesons of thes Cucular shall be referred to the DBM

Yo resalbodon,
16,6 Fffectivit

Thes Coirenlar shadt take eftcot Jaly L 2000,

ROLANDO G. ANDAY AL JR.
Secretary

i
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Annex “F2™

Notice of Salary Adjustment

Date: .
Mr o Ms,
SirdNadam:
Pursuant o Natonal Budect Cuoendar Noo dated 2,

implementing Exceutive Order Noo 811 dated June F70 2009, vour salary 1s hereby
adjusted effeceve July 120090 as follows:

L. Adjusted monthiy basic satary cffective fuly 1 2009, under the
new Salary Schedule: SG  Step 8 B

20 Actual monthly basie salary as of
June 31 200390 8¢ LStep N
Add: Transition Alowance , B
Total: L

2 Manthly salary adjnstiment elfecuse July 1 21109 . (.(K)

4. Eaeess Salary Over Step S (1-2) {

(1 is understood Qi this salary adjustment 3s subject 1o review and post-audit, and
to appropriate re-adjustment aed refund 11 found not i order.

Position Tale

Safary Grade: -

ftemy NecUinigue fem Nod VY 2009 Porsonal Services Ilemization
ard or Plantda of Personnel:

Very truly yours,

Head of Agency



Annex <G

Notice of Position Allocation and Salary Adjustment

Dater

e b Pe e AR AL BNTL YA A RN A 8 e A b bt he s Tt e e

M1 M

Sic A Ldam:

Purseant to Nattonat Budoet Circular No. dated 20409,

D et T )

implententing Facoutrve Order E\;»..p. SHE dated June 17, 7&'#‘}“) yom pmmun of

- LSG- L Hem Nosdnwgue Mem No. __ in
the (Nanic o of \LLHC‘j FY | Porsoval Services Iemization andior Planiilla of
Personnei, ax of lune 30, ‘H(M bas been re-allocated 10 S P

§G- L oper Annex TR of said Crredlar, Your salary is hereby mljusicd effective ?m} L,
"‘H("‘). AL In“m.k §

1. Adjusted monthly basie salary etfective July 1, 2009, under the
new Salary Schedule: SG L Step | 8

3 Actual monthly basic sidarv as of
Tupe 30200900 8SC L Sep

[P ET R WETVSST C Sy R

3 Momthiy salory adiustiment effective July 1, 20600 D

b is understood thut this salaty adustinent s subject o review amld post- aticht, and
o appropriste re-adjustment and refund o foud not 1n order.

Very truly youwrs,

L7 AR A N AR 3 .

Head of Agency



